Person Specification – CEO – Part time(21 hours per week over 3 Days)
Essential Experience
· Senior leadership experience including direct supervision and support of registered managers, within the charity, health, social care, or community sector, ideally in an organisation of comparable size or complexity.
· Financial management expertise including budgeting, forecasting, cashflow oversight, and presenting financial information clearly to a Board.
· Governance knowledge with experience working alongside a Board of Trustees and ensuring regulatory compliance (OSCR, safeguarding, employment law).
· People leadership including line‑managing senior staff, developing teams, and supporting a positive organisational culture.
· Operational management across multiple services or projects, ensuring quality, safety, and efficiency.
· Partnership building with funders, commissioners, local authorities, NHS partners, and community organisations.
Essential Skills
· Strategic planning with the ability to translate vision into clear, achievable priorities.
· Financial literacy including interpreting management accounts and identifying risks early.
· Communication and influencing—credible, compassionate, and able to represent the charity externally.
· Organisational skills with the ability to manage workload effectively within a part‑time role.
· Problem‑solving with a calm, pragmatic approach.
· Change management and the ability to guide teams through uncertainty.
Personal Qualities
· Values‑driven leadership rooted in compassion, dignity, and respect for people experiencing mental health challenges.
· Emotional intelligence and the ability to build trust quickly.
· Resilience and steadiness—able to hold boundaries, make decisions, and remain composed.
· Collaborative mindset—comfortable working closely with trustees, staff, volunteers, and partners.
· Commitment to inclusion and reducing stigma around mental health.
Desirable
· Experience in income generation including grants, tenders, and fundraising.
· Knowledge of mental health services in Scotland.
· Experience leading through financial challenge or organisational change.

Job Description
Job Title: CEO
Hours: part time 21 hours over 3 days
Contract : Fixed term 6 months – with possibility of extension
Reports to: Board of Trustees
Location: Hybrid (with presence across services as required)
Salary: £45 - £50K pro rata
Purpose of the Role
The CEO  provides strategic, financial, and operational leadership to ensure the charity delivers high‑quality mental health support to the community. The role ensures strong governance, financial sustainability, and a positive organisational culture where staff and volunteers can thrive.
Key Responsibilities
1. Strategic Leadership
· Lead the development and delivery of the charity’s strategic plan.
· Identify opportunities for growth, partnership, and innovation.
· Provide clear, timely advice to the Board on risks, opportunities, and organisational performance.
2. Financial Management
· Oversee all financial planning, budgeting, and reporting.
· Ensure robust financial controls, compliance, and risk management.
· Work with the Finance Lead to monitor cashflow, reserves, and sustainability.
· Present financial information to the Board in a clear, accessible way.
3. Organisational and Operational Oversight
· Ensure services are safe, effective, and aligned with the charity’s values.
· Oversee policies, procedures, and quality assurance frameworks.
· Ensure compliance with OSCR, safeguarding, health & safety, and employment law.
· Support efficient systems, processes, and reporting structures.



4. People Leadership
· Line‑manage the senior leadership team, providing strategic oversight, guidance and support, ensuring compliance with relevant legislation, regulatory requirements and service standards.
· Monitor performance, offer constructive feedback and facilitate professional development for registered managers.
· Ensure that service delivery under the leadership of registered managers, meets quality, safeguarding and operational standards.
· Foster a culture of wellbeing, inclusion, and psychological safety.
· Ensure effective communication across the organisation.
· Support workforce planning, recruitment, and retention.
5. External Relations & Partnership Working
· Represent the charity with funders, commissioners, partners, and the wider community.
· Build strong relationships with NHS, local authority, and third‑sector partners.
· Act as an ambassador for the charity’s mission and values.
6. Governance
· Work closely with the Chair and Board to ensure effective governance.
· Provide accurate, timely reports and information for Board meetings.
· Support the Board in fulfilling its legal and regulatory responsibilities.
Additional Information
· The role requires flexibility to attend occasional evening or weekend meetings.
· The  CEO  will uphold the highest standards of confidentiality, safeguarding, and professional conduct.











Advert: CEO – part time - 21 hours over 3 days
(Mental Health Charity – c.50 Staff)
Are you a compassionate, strategic leader with a strong head for finance, a steady hand for organisational management, and a genuine commitment to improving mental health in our communities? We are seeking a part‑time CEO to guide our charity into its next chapter.
For over 40 years, our organisation has supported people across our community with high‑quality mental health services. With around 50 dedicated staff, we are small enough to be personal and values‑driven, yet large enough to deliver meaningful, life‑changing impact every day.
We are now looking for a CEO who can bring clarity, confidence, and care to the role.
 About the Role
Working 21 hours over 3 days per week, the CEO will provide strategic leadership, ensure financial sustainability, and support a positive, inclusive culture where staff and volunteers can thrive. You will work closely with the Board of Trustees and senior team to ensure our services remain safe, effective, and aligned with our mission.
This role is ideal for someone who is highly organised, financially astute, and passionate about people.
🔍 Key Responsibilities
· Lead the charity’s strategic direction and organisational development
· Oversee financial planning, budgeting, and reporting
· Ensure strong governance, compliance, and risk management
· Support and develop the senior leadership team
· Maintain a positive, values‑driven culture across the organisation
· Build strong relationships with partners, funders, and commissioners
· Represent the charity with credibility and compassion
🎯 Who We’re Looking For
· Experienced charity or health‑sector leader with a track record of delivering results
· Financially confident—able to interpret accounts, manage budgets, and ensure sustainability
· Organised and strategic—able to prioritise effectively within a part‑time role
· People‑centred—skilled at building trust, supporting teams, and fostering wellbeing
· Values‑driven with a commitment to mental health inclusion and dignity

Terms
· Hours: 21 hours over 3 days
· Salary: Competitive, aligned with experience
· Contract : Fixed term 6 months – with possibility of extension
· Location: Hybrid, with presence across services
· Reports to: Board of Trustees
📩 How to Apply
To apply, please send:
· Your CV
· A covering letter outlining how you meet the person specification
· Contact details for two referees (not contacted without permission)
Applications should be emailed to: 1953captainjack@gmail.com
 Closing date: 28th  September 2026
 Why Join Us?
This is a rare opportunity to lead a deeply committed organisation making a real difference in people’s lives. You’ll join a team that cares, a Board that supports, and a community that values what we do.







